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TEAM MANAGER RESPONSIBILITIES

· Ensure that all forms are completed and submitted in a timely manner.

· Ensure that all team information is correctly submitted to WAGS and is updated as necessary.

· The home team coach/team official is responsible for contacting the opposing coach/team official at least 72 hours prior to the game to verify location, time, and uniform color. The division contacts can be found on the team log in page “List All Team Contacts in Division”
WAGS OFFICE HOURS

· 9AM-5PM, Mon., Thurs., and Fri. –

· Office is open on Saturday and Sunday during league play
· Office is Closed Wednesday

· Tuesday – 9AM – 12PM

ON-LINE FORMS

Schedule Request Form
· Scheduling Request form is found at the bottom of the Team Application; can be accessed through the WAGS web site by team contact with Team Log-in/Admin rights.

· Teams may request ONE Saturday and ONE Sunday off.

· Team should retain a printed copy of the Schedule Request Form
· If more than one Schedule Request Form is submitted, information from the most recently submitted form will be used.

· Requests to deconflict head coaching conflicts use this form (head coach that coaches more than one team)
· The WAGS or NCSL number of the conflicting team MUST be entered on each team’s Schedule Request Form. Failure to do so will result in neither team’s request being honored.
· Note that BOTH teams requesting a schedule deconflict MUST complete the Schedule Request Form.

· We are only capable of deconflicting two teams per head coach.. If a third team attempts to enter a coaching conflict, the request from all teams will be discarded.
· Coaching deconflicts are for originally scheduled games ONLY. Unfortunately, we are not able to accommodate deconflicts for rescheduled games.

· Please note that once the schedule has been released, If a team is accepted to a tournament or any other event, the team must contact the WAGS office for procedures.  We strongly suggest your team requests the tournament dates off.
How to enter a Scheduling Request and Coaching Conflict
· Go to Team Application to submit these requests.
· The Scheduling Request is at the bottom of the application
· There is a box on the application that states, “Also head coach for WAGS/NCSL team number”  (W…or N…)
· Club Reps have the ability to review all conflicts and requests through their club rep page
Adele Dolansky Scholarship Form
· Must be submitted to Club Rep, who will forward to WAGS office

· Four scholarships of $2500 awarded each year (two based on need; two based on merit).

· Applications are submitted to Club Rep to verify that they are complete. 

· Deadlines are posted on the website.

· Only complete and timely applications will be considered.

· WAGS players that are graduating seniors are eligible for this scholarship.
Game Day Cards/Rosters - Provided by Home Team
Game Cards on the WAGS Site - WAGS now has the game day cards on the team pages:  You must first enter the team roster.  The only information needed is the player jersey number, first, and last name.

To enter this information, follow these steps:

· Log on the team page on the WAGS web site

· Click on Maintain Team Roster

· Click on Add Player

You will add a player until all information has been entered. 
Printing Game Day Cards - Once all player information is entered, take the following steps:

· Log into the Team Page

· Click on Team Page

· Click on Game Cards

· Click on Division

· Click on the Team Name

· Scroll to the end of the page

· Click on Standard Report Type

· Click on Produce Game Cards

As screen shot of these steps can be found on our web site.
Game Cards and Referees - On game day, give the referee the game card for his/her records.  Please inform the referee that this card is not to be mailed.  There is a line for each coach signature.  Please have each coach sign the form.  

Parent and Player Code of Conduct
1.  Go to the WAGS web site
2.  Click on Forms (left side of the web site)
3.  For parents, click on Parent's Code of Conduct
     For players, click on Players' Code of Conduct
4.  Enter Password -
       Parents - wagsparents
       Players - wagsplayer
These passwords is case sensitive - all letters are lower case
5.  Complete the form
6.  Click the Submit Button

All individuals must complete this form, even if they have signed a paper form in the past. 

Coach Code of Conduct Form

1.  Go to the WAGS web site
2.  Click on Forms (left side of the web site)
3.  Click on Coach's Code of Conduct
4.  Enter Password - wagscoach
       This password is case sensitive - all letters are lower case
5.  Complete the form
6.  Click the Submit Button
Referee Evaluation Card
· Teams are not required to complete a Referee Evaluation Card, but may do so if they want to provide input of the quality of officiating at their game.
· Referee Evaluation for should be submitted by the Coach. It must be entered within 24 hours of the game.
· Instructions:
1  Go to the WAGS web site
2.  Click on Forms (left side of the web site)
3.  Click on Referee Evaluation Form
4.  Enter Password - wagsref
       This password is case sensitive - all letters are lower case
5.  Complete the form
6.  Click the Submit Button
STAR Information

How to Submit STAR information for Payment
1. At the field, teams are to notify the referee of the name of the STAR for each match.

2.  The referee will enter this information into the Referee Report on the WAGS web site

3.  It will be the responsibility of the teams to keep a list of each STAR working the matches throughout the season.

4.  Signatures will not be required on the part of the STAR or referee.  The information entered by the referees will be confirmed with the information sent by the teams at the end of the season. 

a. 5.  At the end of the season, the teams will email the league office with the following information:
          a.  Name of STAR’s who worked the games during the fall season
          b.  Date in which the STAR's worked the match
          c.  Club and Team Name
          d.  Team's WAGS Number (example: W9...)
          e.  Name and address in which the check is to be mailed.
          f. Whom the check is to be made payable. 

The information above is to be emailed within 30 days after the last game played to receive payment.
Team Sportsmanship Liaison (TSL)
1.  Go to the WAGS web site
2.  Click on Forms (left side of the web site)
3.  Click on Team Sportsmanship Liaison (TSL)
4.  Enter Password - wagstsl
       This password is case sensitive - all letters are lower case
5.  Complete the form
6.  Click the Submit Button
Division Structure Request Form
· Teams are not required to complete a Division Structure Request Form; however, doing so enables the team to present to the WAGS Board of Directors any information it feels relevant to their placement in Division Structure.
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WAGS Division Structure Request Form

Coaches and managers who wish to make a formal division structure request must use this form. Please remember that this is merely
your REQUEST. Final Division structure is determined by the WAGS Board of Directors. Division Structure Placement is based on
league performance. Tournament results and scores are not useful in determining your team’s placement. Please use the “Additional
Comments” section to note any major roster changes that could have an effect on your team’s performance. Please be sure to fill out
this form correctly and in its entirety. Please do not write on the reverse side of this form! Everything the WAGS Board of Directors
need is on the front side of this form. Failure to follow these instructions will result in your request not being considered.

Letters and/or additional narratives will not be accepted.

Club and Team Name: WAGS Placement: U- Div.
Team Number: W

Coach: Request: U- Div

WAGS League Performance

Spring Fall Spring
Age Group/Div: U-___Div___ Age Group/Div: U-_ Div___ Age Group/Div: U-___ Div___
Wins Goals For_____ Wins __ Goals For __ Wins Goals For __
Losses Goals Agst_____ Losses Goals Agst______ Losses __ Goals Agst______
Ties . Points . Ties . Points o Ties R Points
Finished place out of teams. Finished place out of teams. Finished place out of teams.

VA/MD State Cup

Most recently competed in State Cup in (circle one): Spring Fail
Opponent Score WIL/T (Circle one)

-
o
— =

Additional Comments:





IMPORTANT LEAGUE REMINDERS
· Important League Reminders should be reviewed prior to the start of each season.
· Are located on the WAGS website 
GAME DAY RESPONSIBILITIES
· Home Team is responsible for calling the Away team 72 hours prior to game time to review uniform colors and field directions. Please remember that the home team is required to change jersey colors if there is a conflict in uniforms.
· Items Team Manager should bring to the field on game day (all items should remain at the field for the duration of the game):
· Player passes
· Adult passes
· Original, stamped state roster
· Game Day Cards
· Home Team is to provide TWO (2) game cards
· Both coaches are to sign the card
· The referee does not need to sign the card
· The referee keeps on card
· The home team keeps the other signed card
· The home team is to scan, fax (410-374-8431) or email (admin@wagsl.com) the Game Day Card to the WAGS Office within 48 hours 
· If the field is closed due to weather conditions, the Home Team is responsible for contacting the Away team and notifying them of the field closure. If the field is not listed as closed on the WAGS web site, the field is open. Please do not rely on NCSL or Club web sites.
· Team Manager Checklist
	
	Game 1
	Game 

2
	Game 3
	Game 4
	Game 5
	Game 6
	Game 7
	Game 8
	Game 9

	
	
	
	
	
	
	
	
	
	

	Correspondence
	
	
	
	
	
	
	
	
	

	Call to/from Other Team
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Point of Contact Name
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Point of Contact Cell
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Directions
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Uniform Color
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Team Notified E-mail
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Bring To Game:
	
	
	
	
	
	
	
	
	

	Player Passes (Official)
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Original State Roster

	 
	 
	 
	 
	 
	 
	 
	 
	 

	Game Day Cards (2)
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Adult Passes
	 
	 
	 
	 
	 
	 
	 
	 
	 


DIVISION CONTACTS – Division contact information can be obtained by logging in to your team page.
· Go to the WAGS Web Site
· Click on Club Reps 

· Click on your Club 

· Click on your team 

· Click on 'team log in' at the top right hand corner of the public team page 

· Enter your email address 

· Enter your password 

· Click on one of the Three links 

· Team Page (takes you to the team page with schedules) 

· Maintain Team Contacts (you may add contacts or give an individual Admin Rights to change the team page) 

· List All Team Contacts in Divisions (this is where you will locate all contacts for teams within your team's division) 
SCHEDULING

· Teams must be available for play every Saturday and Sunday during the months of league play - with the exception of dates that have been requested off – even after the league schedule has been released. 
· Teams are permitted to request on Saturday and one Sunday off during each season.  

· Games will not start prior to 9:00 am.

· U09/U12 games will not begin prior to 12:00pm unless there is a coaching conflict.

· The WAGS Events Calendar is located on the right side of the WAGS home page, and lists a full schedule of league-specific dates.

· Religious Holidays/School Events/Birthdays
· Team Managers should check with the team regarding birthdays, school events, etc. that would cause them to be unable to play.
· Religious holiday dates can be located on the WAGS website.
· Accommodation is made for SAT, PSAT and ACT testing.

· State Cup, ODP and High School Conflicts

· Please review WAGS rule I.6.d for conflicts involving State Cup, President’s Cup, ODP and High School soccer conflicts.

· Virginia State Cup age groups are U12-19; Maryland age groups are U13-19

· Please visit www.vysa.com, www.msysa.org or www.region1.com for additional information on State Cup.

· High School age groups are U14-U19

· Conflicts due to State Cup, President’s Cup, ODP and High School soccer must reduce a team’s roster to below 13 players for U13-U19 or 11 players for U12 before a reschedule request will be considered.

· Please remember that the information above is WAGS-specific, and does not address any club/state procedures TMs may need to complete. You Club Rep and State Association are available to help you with any questions you may have.

· Game Cancellations/Rescheduling Procedures

· Please see Important League Reminders for cancellation criteria
· Games will be placed on December 1 as a hold date until the game is rescheduled.

· If the field that your team is to play on is listed as closed, your game is canceled.  Please do not wait to receive a notice from the league office.  Official notification pertains to forfeits only – not field closures

Following the cancellation of a game for inclement weather or any approved reason (WAGS Rule I.6), the teams will have 72 hours to reschedule the match.

Steps to help you reschedule:

· Contact your field coordinator for options regarding available dates, fields, and time.  

· Obtain approval from the opponent   

· Both teams must notify the WAGS Administrator. Be sure to include the official WAGS Game Number (example of WAGS number), the date, time, and field for the rescheduled match.  Please do not contact the league office until you have final agreement.  Send your email to  admin@wagsl.com 

Both teams, as well as the Referee Assignor will receive an email notification from WAGS once the information has been entered into the data base. If you are unable, to reschedule this match in 72 hours, WAGS will reschedule the match.  Once rescheduled, the changes are final. 
· A reschedule notification will be sent bearing a reschedule date of 12/1. We use this date so that the referee assignors do not assign this match and so that the league is aware that it needs to be rescheduled.  This does not mean that your team will play on 12/1.
· Teams will continue to have the option to request one Saturday and one Sunday as non-play days each season. Should a team be informed of their acceptance into a tournament subsequent to submitting a schedule request form, but prior to the pubic release of the schedule, teams may request a schedule adjustment as follows:

1. The team will contact the League office via email and phone to request a change to their previously request byes. 
2. Team will provide pertinent information such as the tournament play dates as well as the dates of the originally requested byes.
3. The originally submitted byes will be voided. The scheduling request will be updated to reflect the new dates.
4. Each team will be entitled to only one such request per season (Saturday and Sunday).
This is for USYS-sanctioned tournaments ONLY.
SCHOOL TESTING

· SAT/PSAT Testing

· On SAT testing dates, the games will begin at 3:00pm or after for U-16 through U-19 teams.
· On PSAT testing dates, games will begin at 2:00pm or after for U-15 and U-16 age groups.
· On ACT testing dates, games will begin at 3:00pm or after for U17 through U19 age groups.
LEAGUE-WIDE RAINOUTS

· Complete League Wide Rainouts (Sundays Only) will be rescheduled by the League President.  This does not affect U-18/U-19 teams during the spring season. The U-18/U-19 age group games will be placed on the next available date for both teams.
· Notice of reschedule from a League Wide rainout will be sent on the Wednesday following the resulting cancellation.
FIELDS AND FIELD CLOSURES

· Hotline number is posted on the Team and Club Rep log in page.
· Parents are not to be given hotline number, and are not to contact the WAGS office directly about field closures.
· If the field is not listed on the WAGS website or hotline, it is not considered closed – do not use club websites to find field closures. Closures are not official unless notification is received from WAGS or the Club Rep.
· Only Field Coordinators, Club Reps and Referees are able to close fields. Coaches ARE NOT able to close fields.
· Game Stoppage
· U9 and U10: If, due to inclement weather, the game is stopped by the referee prior to half time, the game must be replayed in its entirety.  If the second half of the game has begun, the score will stand and the game will be considered completed.

· U11-U19:  If, due to inclement weather, the game is stopped by the referee, the game must be replayed in its entirety regardless of the time stoppage.
SCORES/SPORTSMANSHIP AWARD
· Entering Scores
· It is the responsibility of the  teams to enter the score into the WAGS data base. The team must also rate the opponent through the online sportsmanship award card.
· Scores and Standings for U9-U10
· No scores or standings are kept for the U9-U10 age groups.

· Scores and standings are kept for the U11 age group, but are not posted.

· Scores for seven (7) and nine (9) team divisions

· In divisions of 7 or 9 teams (where applicable), one team may play 10 games and all other teams in that division will play 9 games.  The computer will randomly determine the team and game that will not count for the team with 10 matches.
PLAYER RELEASE/TRANSFER PROCEDURE
· If a player desires to be released, the TM should contact their WAGS team registrar. Contact information for registrars can be found on the WAGS website.

· Refer to WAGS Rule D. for all registration questions.
TEAM SPORTSMANSHIP AWARDS

· Winning teams are chosen by their opponents for good sportsmanship on the playing field. 
· Each team is requested to evaluate how respectful the team /coaches are to the referees, how respectful the team spectators are towards others as well as the referees, and the positive support the team has for its members.
· Winning teams will be recognized by WAGS.
· Any cards received will result in the elimination of team from the Sportsmanship Award program for that season.
ROSTERS

If you have any questions regarding roster procedures, please refer to your state association, VYSA www.vysa.com, or MSYSA at www.msysa.org., or to your Club Rep, whose information can be found on the WAGS website.
Teams may only roster players within their own age group.  For example:

· Team has a WAGS Number of W99….. This is a U11 team.  This team may not add a true U12 player. 

· If the team would like to change their age group, they must notify the WAGS league for instructions.

Pre-division
Each Age Group (except U-9 through U-12) will drop a maximum of five (5) teams from its lowest division, provided however that there are sufficient teams in the Pre-divisional group to bring the Age Group up to its maximum size [50 teams]. 
Team Responsibilities
TEAM SPORTSMANSHIP LIASON (TSL)
· The spectator sidelines need to be managed by a responsible party other than a team coach.  To facilitate a positive sideline environment, each team will select a Team Sportsmanship Liaison (TSL).
· Teams should also select an alternate TSL in case the primary TSL is unavailable on game day. The alternate TSL shall be designated as the primary TSL if the initial TSL relinquishes the duties of the position. If this occurs, the alternate TSL should complete a new TSL form, which should be faxed to the WAGS office.
· TSLs are required to attend a one-time training session. These sessions are held once a year; dates and locations will be posted on the WAGS website.
STARS
· U12 and U13 teams are required to provide STARs (Special Team Assistant Referees) to serve at their games.

· STAR information can be found under Appendix I of WAGS League Rules

CLUB PASS

WAGS Rule D.3.g. establishes the Club Pass System. Under this program, carded players on U-9 through U-12 teams are permitted to guest play or any U-9 through U-12 teams within their club for which they are aged qualified.  The main objective of the club pass system is to allow coaches to move players freely within their own club based on specific team needs and in the interest of player development.
· Players using club passes are considered guest players and can only play for one WAGS team per day. 
· Asterisk (*) must be placed next to the player’s name on the Game Report Card (GRC).
· The Division of the player’s home team should be noted next to the player’s name on the GRC.

· Guest Pass players must have a jersey number that is different from players carded to the team for which they are guesting.
· During spring season play, an age appropriate U-12 player cannot play for another U-12 team in the same division or a U-12 team in a lower division.  Teams found to be in violation of WAGS Rule D.3.c. will forfeit that game.
REFEREES

If the WAGS President (or designee) and/or Club Rep is notified that a Center Referee is not available for a match, every effort will be made by WAGS and both Club Reps to find a referee.  If within three (3) hours of kickoff, a Center Referee still has not been located and the teams cannot mutually agree on an emergency referee, the WAGS President (or designee) may cancel and reschedule the game.

In the U-9 and U-10 Age Groups, in the event the assigned referee fails to appear within fifteen (15) minutes of the scheduled kick-off time, the opposing coaches will mutually agree to an emergency referee.  The game will be played in its entirety.  The use of an emergency referee will be denoted on the Game Report Card.  If the opposing coaches cannot mutually agree on an emergency referee, the game will not be rescheduled.   

For Age Groups U11 and up, If an assigned Center Referee fails to appear within fifteen (15) minutes of the scheduled kick-off time, and the opposing coaches mutually agree to an emergency referee, the game shall be played and the results of the game shall be official (please denote on the Game Report Card the use of an emergency referee).  If the opposing coaches are unable to agree on an emergency referee, the home team will notify the Division Coordinator or the WAGS President no later than 7:00 p.m. of the same day.  THE GAME WILL BE RESCHEDULED BY THE WAGS PRESIDENT OR SUCH PERSON DESIGNATED BY THE WAGS PRESIDENT.
Do not call the WAGS office if the Center Referee is a no-show. Please review WAGS rule I.5 regarding referee no-shows.
FORFEITS
Please review WAGS Rule K. regarding forfeits; specifically, the following:

“The forfeiting team MUST notify, by phone and in writing (email), the League President and their opponent 24 hours prior to the scheduled game time.  Failure to do so may result in disciplinary action by the R & D Committee and may also result in a fine equal to that of a complete game’s fees.”
Team notification regarding forfeits will come from the WAGS Office in the form of a schedule change.  If your team does not receive this notification, WAGS has not been notified of this forfeit and the non-forfeiting team is required to show up at the field.  This procedure is for the non-forfeiting team's protection. If the forfeiting team discovers they have enough players and subsequently shows up at the field and the non-forfeiting team does not, the team that does not appear at the field will receive a forfeit.  

Example:
· Team "A" notifies their opponent they are forfeiting 

· Team "A" does not notify WAGS 

· Team "B" notifies their team members that the game has been canceled 

· Team "A" realizes they do have enough players and show up at the field    

· Team "B" does not show up 

· Team "A"   wins by forfeit

If your team would like to confirm that WAGS has been notified of a forfeit, they are welcome to contact either the WAGS President or the WAGS League Administrator.
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