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Guidelines
Correspondence
· It is the responsibility of the Club Reps to forward on any information that the office disseminates to the club reps.

· Remind the teams that they must copy the club rep on all correspondence to WAGS 

· Remind teams to call the club rep prior to contacting WAGS.
Important Dates
· TSL Meetings for teams

· STAR Cert. for teams (U-12 through U-13)

· Meeting for Reps in August and March
· WAGS AGM in June

· Proposed Rule Change Meeting in January

· All other dates are on calendar on the web site frequently
Fees and Forms
· Forms are on line

· Forms due in January for the Spring Season

· Forms due in June for the Fall Season

· Waive the signatures when mailing the forms

· No faxed forms will be accepted

· Club checks ONLY

· TSL Forms MUST accompany all other forms

· Waive signature when mailing ANY Forms

· Stress to teams the club deadline – different from the WAGS deadline (recommendation – set team fees due into the club 5 days prior to the WAGS deadline)

· Adele Dolansky Scholarship

· Clubs should set a deadline by which players must submit applications to the Club Rep for the CR’s signature and review

· Subsequent to the Club Reps review, applications must be received by the WAGS office no later than the date stated on the WAGS website

· Remember to waive the signature requirement when mailing scholarship forms

Field Closures

· All fields closures MUST be reported to the WAGS Office or designee at least 3 hours prior to the first game

· If your club has additional field space you would like to use, it must be given to the league either prior to the field closures or when the club rep/field coordinator calls/emails the field closures in for the day. 
· AFTER contacting the league, you must contact the teams within your club

· If you know the fields are going to be closed, you may close them the night before the scheduled matches (Friday/Saturday night)

· Make sure the people in charge of closing fields are aware of the WAGS 3 hour rule regarding field closures.

· Call in field closures to the WAGS Office. An email to the WAGS Office and WAGS Administrative Assistant should also be sent. 
· Be familiar with the field closure procedures within your club (phone #’s and contacts).

· Inform teams that they are NOT to contact their opponents until they receive notification form the club rep

· Remind teams that they are not permitted to give out the WAGS field closure hotline number.
Field Permits

· Make sure every team within your club has a copy of every permit of every field they are to be playing on for the season.  
· The teams are to have copies of every permit in their possession at all times during the season. This may help resolve any issues on game day regarding field permits.
· If after the county issues a permit and then pulls it, you must inform the WAGS office immediately
Field Loadings

· Either the Club Rep or the field coordinator will enter the field forms prior to the WAGS deadline on the Club Rep page
· Review field loadings carefully prior to the schedule being released.  WAGS will notify you when they are available for review
· The Club Rep/Field Coordinator is NOT to share this information with anyone, including the teams.  This is a review only.
· If once the schedule is released, and there is a field that is not being utilized, you may notify WAGS that the club is pulling the field from the field loading and will not be available for reschedules for the league.  We understand how precious the fields are.
· After submitting the field forms, download a copy of the fields that were loaded into the data base for your records.
Wait List

· Teams relegated from WAGS are not to send in a wait list application until they receive a letter from WAGS indicating that they have been relegated from the league.
· All applications must be signed by the club reps
· When submitting the application, team checks or club checks will only be accepted.  No Cash will be accepted.
· Wait Lists with US Club Soccer rosters are required to submit a USYS roster within 7 days of acceptance for the Fall season and in January for the Spring season.
· Once a team is accepted, the $200.00 is to be deducted from the fees forms
Team Roster Review

· Club Reps must initially review and submit all team rosters for the Fall season.

· Review the following prior to sending the rosters to the Registrars

· All cards and forms are signed properly by both the parents and players

· Make sure the roster has three (3) carded adults (Coach, AC, Manager)

· Make sure the player number and club number are listed

· Review for the correct birthday

· Make sure team supplied the appropriate proof of age (listed on the VYSA and MSYSA web site)
Club Rep Page
· Teams are to be moved from one season to another on the club rep page prior to the beginning of each season (fall to spring and spring to fall).  This is not to be done until WAGS sends an email stating that all data has been transferred from one season to another.
· The data base will give all teams new pin #s once the teams have been moved from one season to another.  It is the responsibility to inform the teams of their new pin #.
· If a new team would like to enter the league, the Club Rep must request a number from the league.
· The new team must be entered into the data base by the Club Rep.
· Review each team page to ensure that all information is entered
· Coach
· Assistant Coach
· Manager
· STAR’s (U-12/U-13)
· Volunteer
· TSL 
The Coach, Assistant Coach, and Manager must be three different individuals.

· All adults must have an address, phone number and email address entered.

Contact Information
WAGS Office:  
1817 Emory Road




Reisterstown, MD 21136




410-374-8430




admin@wagsl.com
WAGS Administrative Assistant

wagsaa@verizon.net

Field Closure #:
can be found on the WAGS Club Representative page
General Responsibilities

· Familiarize yourself with the WAGS Rules
· Attend R&D hearings when the hearing involves teams within your club
· Liaison between WAGS and the teams within your club
· Club Reps’ responsibility to inform the club of any proposed rule changes or meeting minutes of WAGS.
Registration:
· VA Club Reps – Review the VYSA web site

· MD Club Reps – Contact your club data base manager or the MSYSA State Office
